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NOTICE OF MEETING 
 
Dear Koorda Grants Committee Members,  
 
The next Grants Committee Meeting of the Shire of Koorda will be held on Monday 18 December 2023 in the 
Shire of Koorda Council Chambers, 10 Haig Street, Koorda, commencing at 4.00pm. 
 
 
Lana Foote  
Acting Chief Executive Officer 
15 December 2023 
 
 
DISCLAIMER 
No responsibility whatsoever is implied or accepted by the Shire of Koorda for any act, omission or 
statement or intimation occurring during Council or Committee meetings.  
 
The Shire of Koorda disclaims any liability for any loss whatsoever and howsoever caused arising out of 
reliance by any person or legal entity on any such act, omission or statement or intimation occurring during 
Council or Committee meetings.  
 
Any person or legal entity who acts or fails to act in reliance upon any statement, act or omission made in 
a Council or Committee meeting does so at that person’s or legal entity’s own risk. 
 
In particular and without derogating in any way from the broad disclaimer above, in any discussion regarding 
any planning application or application for a license, and statement or intimation of approval made by a 
member or officer of the Shire of Koorda during the course of any meeting is not intended to be and is not 
to be taken as notice of approval from the Shire of Koorda.  
 
The Shire of Koorda warns that anyone who has any application lodged with the Shire of Koorda must 
obtain and should only rely on written confirmation of the outcome of the application, and any conditions 
attaching to the decision made by the Shire of Koorda in respect of the application. 
 
To be read aloud if any member of the public is present. 
 
Signed              
 
  Lana Foote 

Acting Chief Executive Officer 
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Shire of Koorda 
Koorda Grants Committee Meeting 
4.00pm, Monday 18 December 2023 

 
 
1. Declaration of Opening  

The Acting CEO welcomes those in attendance and declares the meeting open at 4.00pm.  
 

2. Record of Attendance, Apologies and Leave of Absence 
Committee Members: 

Cr JM Stratford   Member 
Cr KM Burrell   Member  
Cr GL Boyne   Member 

 
Staff: 

Miss L Foote   Acting Chief Executive Officer  
Mrs K Harrap   Governance Officer 

 
Visitors: 
   Cr GW Greaves   Deputy Member 
 
Apologies: 

 
 

Approved Leave of Absence: 
 
3. Election of Presiding Member and Deputy Presiding Member 

 
The Committee are to elect a Presiding Member and, if desired, Deputy Presiding Member from amongst 
themselves in accordance with s5.12 of the Local Government Act 1995:   
 
(1) The members of a committee are to elect a presiding member from amongst themselves in accordance with 
Schedule 2.3, Division 1 as if the references in that Schedule—  
 (a) to “office” were references to “office of presiding member”; and  
 (b) to “council” were references to “committee”; and  
 (c) to “councillors” were references to “committee members”.  
 
(2) The members of a committee may elect a deputy presiding member from amongst themselves but any such 
election is to be in accordance with Schedule 2.3, Division 2 as if the references in that Schedule—  
 (a) to “office” were references to “office of deputy presiding member”; and  
 (b) to “council” were references to “committee”; and  
 (c) to “councillors” were references to “committee members”; and  
 (d) to “mayor or president” were references to “presiding member”.  
 
Once the Committee have elected their Presiding Member, the Chief Executive Officer will hand the meeting 
over to them.  
 
One nomination was received from Councillor GL Boyne for the position of Presiding Member. As no 
other nominations were received, Cr GL Boyne was declared elected. 
 
4.01pm Cr Boyne assumed the chair. 
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4. Disclosure of Interest 
 

The following Councillors have disclosed an interest in item 6.2 - Consideration of 2022/2023 Round 1 
Koorda Community Grant Program Applications.  
 
Cr Gina Boyne 
Impartiality – Closely associated (spouse) is on a committee of the Koorda Football Club who is an 
applicant. 
 
Cr Kylie Burrell 
Impartiality – Applicant for the Koorda Darts Club. Vice President of Koorda Darts Club and closely 
associated (parent) of a member in the Youth Group of whom are applicants. 
 

5. Confirmation of Minutes from Previous Meetings 
Nil. 
 
6. Officer’s Reports 

 
6.1. Adoption of Koorda Grants Committee Terms of Reference  
 

Governance and Compliance 

 
Date 11 December 2023 
Location Not Applicable 
Responsible Officer Lana Foote, Acting Chief Executive Officer 
Author As above 
Legislation Nil 
Disclosure of Interest Nil 
Purpose of Report ☒Executive Decision ☒Legislative Requirement ☐Information  
Attachments Koorda Grants Committee Terms of Reference 

 
Background: 
The Koorda Grants Committee was established at the Special Meeting of Council held 23 October 
2023 (RES: 191023), following the 2023 Ordinary Local Government Elections.  
 
The Koorda Grants Committee’s Terms of Reference have been drafted and are presented to the 
Committee, as attached, for consideration and adoption prior to recommending adoption at the 
Ordinary Council Meeting to be held, 18 December 2023. 
 
Comment: 
Appointment of Elected Members to the Koorda Grants Committee was determined by Council 
following ordinary local government elections, for a term to expire on the date of the subsequent 
Ordinary Local Government Elections. 
 
An item will be presented for Council to adopt the terms of reference following this committee meeting.  
 
Consultation: 
Nil. 

https://koordashire-my.sharepoint.com/:b:/g/personal/admin3_koorda_wa_gov_au/EYdflx1xYj1PuljUBlamYBcBeTOvei1gWfia053JpB4rug?e=cr8UYB
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Statutory Implications: 
The Koorda Grants Committee was established by Council (in its current format) under section 5.8 of 
the Local Government Act 1995 (the Act) (RES: 191023). Part 5, Subdivision 2 of the Act provides for 
committees including establishment and appointment of members. Part 5, Subdivision 3 of the Act 
provides for the quorum, voting, decisions and minutes of committees. The Local Government 
(Administration) Regulations 1996 also make provisions in regards to committees. 
 
Policy Implications: 
Shire of Koorda Code of Conduct for Council Members, Committee Members and Candidates  
Section 10 of the Shire of Koorda Code of Conduct for Council Members, Committee Members and 
Candidates provides an expected standard of conduct for council members and committee members 
appointed to a Committee. 
 
Strategic Implications: 
Shire of Koorda Integrated Strategic Plan 2022 
4.1 - Open and Transparent Leadership.  
 
Financial Implications: 
Nil 
 
Voting Requirements: ☒Simple Majority ☐Absolute Majority  
 
Officer Recommendation  
 
Moved Cr JM Stratford Seconded Cr KM Burrell 
 
That the Koorda Grants Committee Terms of Reference be adopted. 
 

CARRIED: 3/0 
FOR: Cr GL Boyne, Cr KM Burrell, Cr JM Stratford 
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The following Councillors have disclosed an interest in item 6.2 - Consideration of 2022/2023 Round 1 
Koorda Community Grant Program Applications.  
 
Cr Gina Boyne 
Impartiality – Closely associated (spouse) is on a committee of the Koorda Football Club who is an 
applicant. 
 
Cr Kylie Burrell 
Impartiality – Applicant for the Koorda Darts Club. Vice President of Koorda Darts Club and closely 
associated (parent) of a member in the Youth Group of whom are applicants. 
 
4.05pm - SUSPEND STANDING ORDERS 
 
Moved Cr KM Burrell Seconded Cr JM Stratford 
 
That standing orders be suspended to discuss item 6.2 Consideration of 2022/2023 Round 1 
Koorda Community Grant Program Applications.  
 

CARRIED 3/0 
 

FOR: Cr GL Boyne, Cr KM Burrell, Cr JM Stratford 
 
4.45pm - RESUMPTION OF STANDING ORDERS 
 
Moved Cr JM Stratford Seconded Cr KM Burrell 
 
That standing orders be resumed as per the attendance register.  
 

CARRIED 3/0 
 
FOR: Cr GL Boyne, Cr KM Burrell, Cr JM Stratford 
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6.2. Consideration of 2022/2023 Round 1 Koorda Community Grant Program Applications  
 

Governance and Compliance 

 
Date 11 December 2023 
Location Not Applicable 
Responsible Officer Lana Foote, Acting Chief Executive Officer 
Author As above 
Legislation Nil 
Disclosure of Interest Nil 
Purpose of Report ☒Executive Decision ☐Legislative Requirement ☐Information  
Attachments 2023 11 13 Koorda Youth Group $945.36 

2023 11 23 Koorda Golf Club $2,985.45 
2023 11 28 Country Bratz Playgroup $4,325.09* 
2023 11 28 Koorda Community Garden $1,360.00 
2023 11 28 Koorda Darts Club $909.09 
2023 11 30 Koorda Football Club $2,200.00* 
2023 11 30 Museum $499.00* 

 
Background: 
The Shire of Koorda is committed to recognising the value of all community organisations and has 
developed a clear and powerful vision “To build a vibrant and sustainable community with shared social 
values, in which we can live and work in harmony with our environment”. 
 
The Community Grants Program is allocated from within Council’s general revenue budget each year 
to provide financial support to community organisations that meet the objectives of the Community 
Grants Program (“CGP”). 
 
The CGP objectives are to support projects that promote community capacity, improve social 
participation and inclusion as well as enhance community harmony and social cohesion. 
 
The Shire of Koorda CGP assists community groups and Not for Profit organisations with their vital 
work and programmes to: 
• Promote community capacity, community harmony and social cohesion; 
• Encourage people and organisations to help themselves; 
• Ensure fair distribution of activities and services throughout Koorda; and 
• Encourage resident participation in activities which benefit the community in Koorda. 
 
A pool of $10,000 is available in the inaugural round of the CGP, with Grants of up to $5,000 (exc GST) 
being available to community organisations. Applications opened from 1 November to 30 November.  
 
Comment: 
The Koorda Grants Committee is to recommend to Council the successful applicants for this based on 
the below selection criteria;  
• Applicant History: Has the applicant applied previously? Did the applicant adhere to the guidelines 

and acquittal requirements?  
• Does the project meet a broader community need?  
• Does the project benefit a sufficiently broad, or diverse, target group?  
• Does the organisation have the capacity to undertake and manage the project?  

https://koordashire-my.sharepoint.com/:b:/g/personal/admin3_koorda_wa_gov_au/Edo8VnnQUqdBvri64hmJQcwB4ItPBvwyJ0PcUJHBL2cyDQ?e=aDSSaP
https://koordashire-my.sharepoint.com/:b:/g/personal/admin3_koorda_wa_gov_au/Ef_wJmqEsihKjXg7v4l9w4EB2ezh0xShF0shZo1HznROcg?e=ETRF1v
https://koordashire-my.sharepoint.com/:b:/g/personal/admin3_koorda_wa_gov_au/EfltFV04XPtCrl-NZ14tfAsBh14FaKqhPHyYzI64PzmnVg?e=DahyJb
https://koordashire-my.sharepoint.com/:b:/g/personal/admin3_koorda_wa_gov_au/EbOgzKjS00NEpnQr4G3GAJcBhip97-TqyWjxw8Uv8tdDcQ?e=zAlUd8
https://koordashire-my.sharepoint.com/:b:/g/personal/admin3_koorda_wa_gov_au/EQ3v9Ny_ck5Dh9a7pohF9agBh9FBQMqgmmzVAqkpSKK1tQ?e=Qrmcc3
https://koordashire-my.sharepoint.com/:b:/g/personal/admin3_koorda_wa_gov_au/ESIwS7A7bJRLn-diRbkAZzwBqoSvFffizxAh-tbPigR-Pw?e=RrgIQb
https://koordashire-my.sharepoint.com/:b:/g/personal/admin3_koorda_wa_gov_au/EZFxiupjUUdKjiNSkIbQn3cB_gVj8TYYOey7aXYV6AP18A?e=CEjgmo
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• Does the application represent value for money?  
• Collaborative community wide projects are encouraged. 
 
A list of the applications for 2022/2023 Round 1 are included below;  

Group Project Project Cost (exc 
GST) Requested Amount  

Koorda Youth Group Transforming Spaces (10 x Beanbags) 1,791.61 945.36 
Koorda Golf Club Refurbish Koorda Golf Club Tee Boxes 9,659.99 2,985.45 
Country Bratz Playgroup Jungle Music  4,711.20 4,325.09* 
Koorda Darts Club Portable Dart Boards & Mats 963.63 909.09 
Koorda Community Garden Solid Foundation 3,976.56 1,360.00 

Koorda Football Club Entertainment - mental health focus 
"wellbeing night" 2,790.00 2,200.00* 

Koorda Museum Rechargeable Vacuum Cleaner 544.55 499.00* 
  TOTAL 13,223.99 

The “Requested Amounts” marked with an * indicate organisations not registered for GST, and if 
approved, would not be able to claim GST on their claim invoice to the Shire.  
 
Consultation: 
Koorda CGP Applicants 
 
Statutory Implications: 
Nil. 
Policy Implications: 
Policy “F - Grants - Community Grants Program” covers all aspects of the Koorda CGP. 
 
Strategic Implications: 
Shire of Koorda Integrated Strategic Plan 2022 
1.2.1 - Recognise and support the value of our community volunteers and provide meaningful 
opportunities to contribute to Shire projects and improving local living. 
1.2.2 - Develop and implement a Community Grants Program. 
1.2.3 - Make available a list of current grant opportunities to local businesses, clubs and community 
groups. 
 
Financial Implications: 
An allocation of $10,000 is included in the 2023/2024 Budget for the inaugural round of the Shire of 
Koorda Community Grants Program.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.koorda.wa.gov.au/Profiles/koorda/Assets/ClientData/Documents/Page_Centre/Policies/F_-_Grants_-_Community_Grants_Program_V1_0.pdf
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Voting Requirements: ☒Simple Majority ☐Absolute Majority  
 
Officer Recommendation  
 
Moved Cr KM Burrell Seconded Cr JM Stratford 
 
That the Grant Committee recommends; 
 
That Council, endorse the recipients and funding allocation, for the below applicants of the 
2022/2023 Koorda Community Grant Program, as determined at the Grants Committee Meeting 
held on 18 December 2023; 
 
1. Koorda Golf Club   $2985.45; 
2. Koorda Football Club   $1800.00; 
3. Country Bratz Playgroup  $2325.19; 
4. Koorda Youth Group   $945.36; 
5. Koorda Community Garden  $1360.00; 
6. Koorda Museum    $499.00 
 

CARRIED: 3/0 
FOR: Cr GL Boyne, Cr KM Burrell, Cr JM Stratford 
 

7. Urgent Business Approved by the Person Presiding or by Decision 
Nil. 
 
8. Date of Next Meeting 

TBC - August 2024. 
 
9. Closure 

 
The Chairperson thanked everyone for their attendance and closed the meeting at 4.46pm. 
 

 
Signed: ___________________________ 

 
Presiding Person at the meeting at which the minutes were confirmed. 

 
Date: TBC - August 2024 
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APPENDIX I – Terms of Reference 
 

Koorda Grants Committee 
Terms of Reference 

1. Name 
The name of the committee is the Shire of Koorda Grants Committee.  

2. Head of Power 
The committee is established by Council under section 5.9(2)(a) of the Local Government Act 1995. 

3. Definitions 
TERM DEFINITION 
Act The Local Government Act 1995. 
Council The body consisting of all council members sitting formally as 

the Council of Shire of Koorda (“the Shire”). 
Chief Executive Officer The Chief Executive Officer (CEO) of the Shire of Koorda. 
Committee Shire of Koorda Awards Committee. 
Council Member A person elected under the Act as a member of Council. Shire 

of Koorda council members include the Shire President, Deputy 
Shire President and Councillors (as defined by the Act).  

External Member A person who is not a council member appointed to the 
committee with requisite skills, knowledge and experience that 
compliment the committees objectives.  

Member A person appointed to this committee.  
 
4. Objectives 
The Committee is to oversee and make determinations on all matters associated with the Community 
Grants Scheme by; 

a) Receiving and assessing grant applications for the Shire of Koorda Community Grants Program 
(CGP); and  

b) Making a final determination on all grant applications received as part of the CGP. 
 
5. Powers 
The Committee is a formally appointed committee of Council and is responsible to that body.  
 
The Committee has no delegated authority and no authority to implement its recommendations without 
resolution of Council.  
 
The Committee does not have any management functions and cannot involve itself in management 
processes or procedures.  
 
The Committee recommendations are advisory only and shall not be binding on Council.  
 
6. Membership 
The committee shall consist of three elected members, with a fourth elected member acting as a 
deputy.  
 
The quorum for a Committee meeting is as per section 5.19 of the Local Government Act 1995: at least 
50% of members of the committee (whether vacant or not).  
 
The Committee is supported by the Chief Executive Officer and their nominees, principally the Deputy 
CEO.  
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The Shire shall provide secretarial and administrative support to the Committee. 
 
7. Presiding Member 
The Committee is to determine the Presiding Member of the Committee at the first meeting of the 
Committee immediately following the establishment of the Committee or following each biennial local 
government election, whichever is applicable.  
 
The Committee is to determine a Deputy Presiding Member of the Committee at the first meeting of 
the Committee immediately following the establishment of the Committee or following each biennial 
local government election, whichever is applicable.  
 
If the Presiding Member is absent from a meeting, the Deputy Presiding Member is to preside at that 
meeting.  
 
The role of the Presiding Member includes:  
a) overseeing and facilitating the conduct of meetings in accordance with the Act and the Shire’s 

Standing Orders Local Law 2018;  
b) ensuring all Committee members have an opportunity to participate in discussions in an open and 

encouraging manner; and  
c) where a matter has been debated significantly and no new information is being discussed, to call 

the meeting to order and ask for the debate to be finalised and the motion to be put.  
 

In accordance with section 5.14 of the Act, if the Presiding Member and Deputy Presiding Member are 
not available or are unable or unwilling to perform the function of presiding member (but a quorum is 
still reached), then the committee members present at the meeting are to choose who is to preside at 
the meeting. 
 
8. Meetings 
The Committee will meet at least twice a year, generally in August and December, inline with the two 
rounds of the CGP. Round 1 being open 1 July to 31 July and Round 2 being open 1 November to 30 
November.  
 
Meetings of the Committee shall not be open to the public, however proceedings and records of the 
Committee are not confidential.  
 
Decisions of the Committee shall be by simple majority. 
 
An ordinary or a special meeting of the Committee is to be held: 
a) if called for by either the Presiding Member or at least two Committee members in a notice to the 

CEO setting out the date and purpose of the proposed meeting; or  
b) if so decided by the Committee; or  
c) if called for by Council.  
 
The Committee may invite, through the CEO, Shire employees, or others to attend meetings and 
provide pertinent information, where necessary. 
 
9.  Minutes 
The minutes of the meeting shall be recorded and prepared as per the provisions of section 5.22 of the 
Act.  
 
The content of the minutes shall be in accordance with regulation 11 of the Local Government 
(Administration) Regulations 1996. 
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10. Reporting 
Recommendations recorded in the minutes arising from the Committee’s deliberations shall be 
presented to the earliest available ordinary meeting of Council.  
 
In the event of a tied vote, where the Presiding Member has exercised a casting vote, the matter will 
be referred to Council for deliberation. 
 
11. Terms of Appointment 
Appointment to the Committee will be determined by the Council following ordinary local government 
elections, for a term to expire on the date of the subsequent ordinary local government elections.  
 
If a member of the Committee resigns prior to an ordinary local government election, Council will 
appoint a replacement. 
 
12. Code of Conduct 
The Shire’s Code of Conduct for Council Members, Committee Members and Candidates applies to all 
members of the Committee.  
 
13. Voting 
Shall be in accordance with section 5.21 of the Act.  
 
Each voting member of the Committee present at a meeting is entitled to one vote and are required to 
vote, subject to the provisions of the Act regarding interests.  
 
In the event of a tied vote, the Presiding Member will have a casting vote.  
 
14. Alterations to Terms of Reference 
The Committee is to conduct a review of its terms of reference providing Council with recommendations 
for any changes, in the first instance after twelve months of operation, with subsequent reviews to be 
held every two years prior to the local government ordinary election.  
 
15. Termination of Committee 
Termination of the Committee shall be at the discretion of Council and in accordance with the Act. 
 
Review History 
 

Date Council Resolution  Description of review/amendment 
18/12/2023 RES: 101223 Terms of Reference Adopted  
23/10/2023 RES: 191023 Committee Established 
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Koorda Community Grants Program 

(CGP) Application Form   
 
Round 1: Applications open on 1 July and close 31 July. 

To be considered at the Public Ordinary Council Meeting 

in August. Acquittal Due: 28 February.  

 

Round 2: Applications open on 1 November and close 30 

November. To be considered at the Public Ordinary 

Council Meeting in December. Acquittal Due: 25 June.  

 

Late applications will not be accepted. 
 

APPLICATION ROUND/YEAR 

Which financial year are you applying for? (Eg; 2024/2025) 
 
 

What round are you applying for? (Eg; Round 1) 
 
 

 

 

APPLICATION ROUND/YEAR 

Group/organisation name: 
 
 

Postal address:  
 
 

ABN: 

 
 
 
If your group/organisation does not have an ABN please complete and 
attach a Statement by Supplier form available on the ATO website. 

Does your group/organisation 
have Public Liability 
Insurance? 

☐ Yes (please attach a copy of your Certificate of Currency)  

☐ No - you will need an auspicing organisation to apply for the 

CGP that has a Certificate of Currency) 

Is your group/organisation (or 
auspicing organisation) 
registered for the Goods and 
Services Tax (GST)? 

☐ Yes  

☐ No 

Is your group/organisation an 
Incorporated Association, Not 
for Profit Company or any 
other type of institution? 
(Please tick all that apply) 

☐ Incorporated Association  

☐ Not for Profit Company or charity 

☐ Other (please specify) ______________________________ 

 
If you are not an Incorporated Association, Not for Profit Company, 
charity or other appropriate organisation you must have an auspicing 
organisation that will manage the funds and provide a Certificate of 
Currency for Public Liability Insurance.  
 
Please attach a letter of support from the auspicing organisation and 
a copy of their Certificate of Currency. 

 
  

https://www.ato.gov.au/forms-and-instructions/statement-by-supplier-not-quoting-an-abn
https://www.ato.gov.au/forms-and-instructions/statement-by-supplier-not-quoting-an-abn
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GROUP/ORGANISATION CONTACT PERSON 

Contact Title & Name: 
Eg. Mr John Smith 

 

Position title in the group/ 
organisation: 

 

Contact Numbers: 
 
 

Email:  
 
 

 

 

GROUP/ORGANISATION ALTERNATE CONTACT PERSON 

Contact Title & Name: 
Eg. Mr John Smith 

 

Position title in the group/ 
organisation: 

 

Contact Numbers: 
 
 

Email:  
 
 

 

 

AUSPICING ORGANISATION (IF APPLICABLE) 

Auspicing organisation 
Name: 

 

ABN of auspicing 
organisation: 

 

Contact Person Title & Name: 
Eg. Mr John Smith 

 

Position title in the group/ 
organisation: 

 

Contact Numbers: 
 
 

Email:  
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ABOUT GROUP/ORGANISATION 

Briefly describe your group/organisation’s aims? 
 
 
 
 
 
 
 

The services/activities your group/organisation provide to the community? 
 
 
 
 
 
 
 

Which are your main target groups? 
 

☐ General Community  ☐ Women   ☐ Aboriginal and Torres Strait Islander people 

☐ Children 0-10  ☐ Men  ☐ People with disabilities and/or carers 

☐ Youth 11-25  ☐ Seniors  ☐ Other (please specify)  

       _____________________________________ 
 

If your application is successful, how will you recognise the Shire of Koorda’s contribution 
to this project? 
 

☐ Press release   ☐ Banners/Posters 

☐ Annual Report  ☐ Equipment: a sticker or plaque attached, where possible, on the  

☐ Social Media        item/s purchased recognising the Shire’s contribution.  

☐ Flyers   ☐ Other (please specify) ___________________________________ 

 

Has your organisation received funding from the Shire in the last two years?  
Please note you cannot apply twice for the CGP in one financial year (this includes the 
Community Financial Assistance Program).  
 

☐ No - skip to Project Details  

☐ Yes - please answer below questions 

 
If applicable, please list the years and amounts of funding from the Shire in the last two 
years.  
 
Year: ___________________ Amount: ___________________ 
 
Year: ___________________ Amount: ___________________ 
 
If applicable, has your organisation provided an acquittal to the Shire for each grant?  

☐ Yes - The organisation’s acquittal has been received by the Shire.  

☐ No - If a previous grant has not been acquitted with the Shire you are not eligible to apply.  
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PROJECT DETAILS 

Project Title 
 
 

Please outline your project/funding request? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Funding Requested (excluding GST)  
 
 

Total Project Cost (excluding GST, please include in-kind and financial 
sources and contributions) 

 
 

On what date/dates will your project/initiative start and finish? (Please attach a timeline for 
you project if applicable)  
 
 
 
 
 

How and where will your project/purchases take place? 
 
 
 
 
 
 

What is your group/organisation’s contribution to your project? Please include in-kind and 
financial sources and contributions.  
 
 
 
 
 
 
 

How many people do you anticipate will attend your event or participate in your 
project/initiative once completed? (reference should be made to those anticipated to 
attend/participate from within the Shire of Koorda, and those from the outer regions) 
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Explain how you know the project is needed and supported by the Community, and explain 
what benefits will your project/initiative deliver to the Koorda community?  
 
 
 
 
 
 
 
 
 

Name any other group/individuals that will be involved in the project? (please attach letters 
of support)  
 
 
 
 
 
 
 

If you are applying for funds for equipment, describe what the equipment is and what it will 
be used for in the future? 
 
 
 
 
 
 
 

If your application is unsuccessful, or only partly funded, in the CGP, how will the project 
be delivered? 
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PROJECT INCOME 

Please note that applications with multiple funders/contributors are favoured.  
 
PLEASE INCLUDE ALL IN-KIND AND CASH CONTRIBUTIONS.  
 
Use https://gstcalculator.com.au/ to obtain the amounts excluding GST.  
 
In-kind hours: Please visit https://volunteeringwa.org.au/resources/volunteer-benefits-calculator/  
to determine your organisations in-kind hours for the project. 
PROPOSED PROJECT INCOME BUDGET (ex GST) STATUS 

For example: CGP grant request 1,000 Unconfirmed 

For example: Own organisation cash contribution 500 Confirmed 

For example: Own organisation in-kind contribution 200 Confirmed 

For example: Lotterywest Grant 2,000 Pending  

   

   

   

   

   

   

   

   

   

   

Total Income: 
 
 

 

 

 

PROJECT EXPENDITURE BREAKDOWN (ex GST) FUNDING SOURCE 

For example: Newspaper Advertisement 500 CGP 

For example: Purchase of chairs and tables 500 CGP 

For example: Venue hire 200 Own organisation in-
kind contribution  

For example: Bouncy castle hire 2,000 Lotterywest 

   

   

   

   

   

   

   

   

   

   

Total Expenditure: 
 
 

 

  

https://gstcalculator.com.au/
https://gstcalculator.com.au/
https://volunteeringwa.org.au/resources/volunteer-benefits-calculator/
https://volunteeringwa.org.au/resources/volunteer-benefits-calculator/
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DECLARATION FROM ORGANISATION 

We declare that the organisation we represent does not operate for profit and the information 
given in this document is true and accurate. We agree to abide by CGP Guidelines and funding 
received will be used for the purpose nominated in this application. 

Signed by TWO senior members of organisation:  

Full name: 
 
 

Full name:  

Position title: 
 
 

Position title:  

Signature:  
 
 

Signature:   

Date: 
 
 

Date:  

 

 

DECLARATION FROM AUSPICE ORGANISATION (if applicable) 

We declare that no funding will be returned to the auspice organisation in the form of fees, 
administration, costs, etc. We agree to manage the funds on behalf of 
______________________________ and abide by the CGP Guidelines.  
 

Signed by TWO senior members of organisation:  

Full name: 
 
 

Full name:  

Position title: 
 
 

Position title:  

Signature:  
 
 

Signature:   

Date: 
 
 

Date:  

 

 

CHECKLIST 

Please ensure you have:  
 

☐ Read the application guidelines carefully 

☐ Completed ALL sections of the Application Form 

☐ Attached copies of quotes/pricing for all expenditure requested through the CGP 

☐ Attached a copy of the Certificate of Currency for Public Liability Insurance 

☐ Attached a Letter of Support from the auspice organisation (if applicable)  

☐ Attached a Statement of Supplier (if applicable)  

☐ Attached a Project timeline (if applicable)  

☐ Attached any Letters of Support from other groups.  

 

For assistance with your application or to have it proofed before submission, please email to 

dceo@koorda.wa.gov.au  

 

 

Please send this application via one of the following:  

 

Mail     Email     In person   

Shire of Koorda   dceo@koorda.wa.gov.au  10 Haig Street, Koorda 

PO BOX 20, Koorda WA 6475 

mailto:dceo@koorda.wa.gov.au
mailto:dceo@koorda.wa.gov.au
mailto:dceo@koorda.wa.gov.au
mailto:dceo@koorda.wa.gov.au
mailto:dceo@koorda.wa.gov.au
mailto:dceo@koorda.wa.gov.au


  

  

Mrs Munns Music Studio 

Quote 

23/7/2024 

Kristy Storer 
Koorda Playgroup 
Koorda  

Dear Kristy 

Thank you for the opportunity to quote on providing Jungle music sessions to the Koorda 
Playgroup for 4 terms fortnightly sessions (10 weeks per term – 5 sessions per term).  

Jungle music is a music developmental program which:  

• develops active participation, which is essential for heightened brain development. 

• has a strong focus on fun, sensory-based activities 

• builds children's confidence and self-esteem. 

• develops positive social skills such as sharing, respect and empathy. 

• improves a child's memory, problem solving techniques, understanding and 
recollection. 

• develops a child's fine and gross motor skills through dancing, clapping and other 
choreographed physical movements. 

• language development. Jungle Music and MIF will help your child learn new words 

and develop their vocabulary. 
• Supports the parent/child bond.  

All of these activities set children up for life-long learning and prepares them for 
the structured learning environment of school as well as developing the 
fundamental skills for learning a musical instrument. 

20 sessions with 10 kids = $3000 + GST 

Travel = $750 + Gst 

Audio Books $350 + GST 

Playgroup Quote:  $3690 +GST (10% discount) 

                        All instruments will be provided for all sessions.         

Sincerely, 
Vanessa Munns 

  

 

 

13 askew St 
Beacon WA6472 

 
 

 

 
0427616624 

 
 

 

 
hello@munnsmusicstudio.com 

  

 

 
www.munnsmusicstudio.com 

   



  

 



 

 

CERTIFICATE OF CURRENCY 
 

CERTIFICATE NO. 72708 

This certificate confirms that the under mentioned policy is effective in accordance with the details shown. 

Name of Insured: PLAYGROUP WA INC & AFFILIATED PLAYGROUPS 

 

Cover: Public Liability:  $20,000,000 any one occurrence 
Products Liability:  $20,000,000 any one occurrence and in the aggregate 

(For The Business of Playgroup Association only) 

Activity/Business: Playgroup Association 

Excess: As per policy schedule 

Period of Insurance: 31/10/2023 to 31/10/2024 

Underwriter: Certain underwriters at Lloyd’s & HDI Global Specialty SE-Australia 

Policy Number: PMEL99/0126447 

Territorial Scope: Worldwide Excluding USA and Canada 

Jurisdictional Limits: Commonwealth of Australia and New Zealand 

Counterparties: None 

For full terms, conditions and exclusions please refer to Your Policy Wording version 

Active_Liability_Policy_Wording_04.23. 
 

 
 
 
 
 

  1/11/2023 

MANAGER  DATE 
 
 



 

(08) 9228 8088 Head Office 1-3 Woodville Lane, North Perth, WA 6006 
hotline@playgroupwa.com.au                             Mail PO Box 61, North Perth WA 6906                
playgroupwa.com.au 

 

 

 

26 July 2024 
 

 

 

 

 

 

TO WHOM IT MAY CONCERN 
 

This letter is to confirm that the Country Bratz Playgroup is a current financial member of 
Playgroup WA (Inc). 
 

Country Bratz Playgroup is a not-for-profit group and provides a valuable service to the 
community by: 
 

• Bringing families together within the local community 

• Providing play opportunities for children to learn and interact with their parents/carers 
and other children in a fun and safe environment 

• Providing social and emotional support for families 

• Cost effective activities 

• Providing a service to the community which is run by volunteers 
 

We understand that the playgroup is seeking a grant to deliver specialised music sessions to 
playgroup families with children 0-5 years. Introducing music to young children has a range of 
developmental benefits and Playgroup WA is very happy to support this application and hope 
you can assist the playgroup in their endeavour. 
 

Please do not hesitate to contact me if you need further information. 
 

Regards 
 

 

 

 

 
 

David Zarb 
CEO 
PLAYGROUP WA (INC 



 

KOORDA PRIMARY SCHOOL 

Email:  Koorda.ps@education.wa.edu.au 

“Supporting children to be their best.” 

 

 

Ph: (08) 9682 6000 34 Birdwood Street   Koorda   WA 6475 
ABN 49 191 165 968 PO Box 188 Koorda   WA   6475 

 

18th July 2024 

To whom it may concern 

 

Koorda Primary School supports strongly the Koorda Playgroup’s application for funding for 
Vanessa Munn’s Jungle Music sessions. 

 

The School recognises the importance of regular music lessons in the students’ curriculum and 
as such employs a music specialist. 

 

It would provide a wonderful transition for the playgroup children to enter Kindergarten at 
Koorda Primary School having a background in music.   I know Mrs Munns provides a strong 
focus on sensory-based musical activities.  This then provides a solid basis from which these 
students can progress within the school’s program. 

 

Yours sincerely 

 
David McLean Hewitt 
Principal 
Koorda Primary School 

mailto:Koorda.ps@education.wa.edu.au
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Koorda Community Grants Program 

(CGP) Application Form   
 
Round 1: Applications open on 1 July and close 31 July. 

To be considered at the Public Ordinary Council Meeting 

in August. Acquittal Due: 28 February.  

 

Round 2: Applications open on 1 November and close 30 

November. To be considered at the Public Ordinary 

Council Meeting in December. Acquittal Due: 25 June.  

 

Late applications will not be accepted. 
 

APPLICATION ROUND/YEAR 

Which financial year are you applying for? (Eg; 2024/2025) 
 
 

What round are you applying for? (Eg; Round 1) 
 
 

 

 

APPLICATION ROUND/YEAR 

Group/organisation name: 
 
 

Postal address:  
 
 

ABN: 

 
 
 
If your group/organisation does not have an ABN please complete and 
attach a Statement by Supplier form available on the ATO website. 

Does your group/organisation 
have Public Liability 
Insurance? 

☐ Yes (please attach a copy of your Certificate of Currency)  

☐ No - you will need an auspicing organisation to apply for the 

CGP that has a Certificate of Currency) 

Is your group/organisation (or 
auspicing organisation) 
registered for the Goods and 
Services Tax (GST)? 

☐ Yes  

☐ No 

Is your group/organisation an 
Incorporated Association, Not 
for Profit Company or any 
other type of institution? 
(Please tick all that apply) 

☐ Incorporated Association  

☐ Not for Profit Company or charity 

☐ Other (please specify) ______________________________ 

 
If you are not an Incorporated Association, Not for Profit Company, 
charity or other appropriate organisation you must have an auspicing 
organisation that will manage the funds and provide a Certificate of 
Currency for Public Liability Insurance.  
 
Please attach a letter of support from the auspicing organisation and 
a copy of their Certificate of Currency. 

 
  

2024/2025
Round 1

Wyalkatchem Cricket Association
PO Box 209, Wyalkatchem 6485
32 442 880 585

■

■

■
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GROUP/ORGANISATION CONTACT PERSON 

Contact Title & Name: 
Eg. Mr John Smith 

 

Position title in the group/ 
organisation: 

 

Contact Numbers: 
 
 

Email:  
 
 

 

 

GROUP/ORGANISATION ALTERNATE CONTACT PERSON 

Contact Title & Name: 
Eg. Mr John Smith 

 

Position title in the group/ 
organisation: 

 

Contact Numbers: 
 
 

Email:  
 
 

 

 

AUSPICING ORGANISATION (IF APPLICABLE) 

Auspicing organisation 
Name: 

 

ABN of auspicing 
organisation: 

 

Contact Person Title & Name: 
Eg. Mr John Smith 

 

Position title in the group/ 
organisation: 

 

Contact Numbers: 
 
 

Email:  
 
 

 

  

Kristyn Harrap
Volunteer
0419 348 745
brad.kristyn@gmail.com

Brady Garner
Secretary/Treasurer
0438 825 064
garnbr11@gmail.com
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ABOUT GROUP/ORGANISATION 

Briefly describe your group/organisation’s aims? 
 
 
 
 
 
 
 

The services/activities your group/organisation provide to the community? 
 
 
 
 
 
 
 

Which are your main target groups? 
 

☐ General Community  ☐ Women   ☐ Aboriginal and Torres Strait Islander people 

☐ Children 0-10  ☐ Men  ☐ People with disabilities and/or carers 

☐ Youth 11-25  ☐ Seniors  ☐ Other (please specify)  

       _____________________________________ 
 

If your application is successful, how will you recognise the Shire of Koorda’s contribution 
to this project? 
 

☐ Press release   ☐ Banners/Posters 

☐ Annual Report  ☐ Equipment: a sticker or plaque attached, where possible, on the  

☐ Social Media        item/s purchased recognising the Shire’s contribution.  

☐ Flyers   ☐ Other (please specify) ___________________________________ 

 

Has your organisation received funding from the Shire in the last two years?  
Please note you cannot apply twice for the CGP in one financial year (this includes the 
Community Financial Assistance Program).  
 

☐ No - skip to Project Details  

☐ Yes - please answer below questions 

 
If applicable, please list the years and amounts of funding from the Shire in the last two 
years.  
 
Year: ___________________ Amount: ___________________ 
 
Year: ___________________ Amount: ___________________ 
 
If applicable, has your organisation provided an acquittal to the Shire for each grant?  

☐ Yes - The organisation’s acquittal has been received by the Shire.  

☐ No - If a previous grant has not been acquitted with the Shire you are not eligible to apply.  

 

  

A competitive Wheatbelt cricket league giving locals an opportunity to stay active throughout the 
summer. With 5 teams in our league, we are trying to keep the local community involved and keep 
our cricket assocation strong to continue for our children.

We aim to provide an inclusive culture for young and old to enjoy the benefits of cricket. Aiming to 
get the local community to be involved and keep the sport going for our children.

■

■

■

■

■

■

■

■

■
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PROJECT DETAILS 

Project Title 
 
 

Please outline your project/funding request? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Funding Requested (excluding GST)  
 
 

Total Project Cost (excluding GST, please include in-kind and financial 
sources and contributions) 

 
 

On what date/dates will your project/initiative start and finish? (Please attach a timeline for 
you project if applicable)  
 
 
 
 
 

How and where will your project/purchases take place? 
 
 
 
 
 
 

What is your group/organisation’s contribution to your project? Please include in-kind and 
financial sources and contributions.  
 
 
 
 
 
 
 

How many people do you anticipate will attend your event or participate in your 
project/initiative once completed? (reference should be made to those anticipated to 
attend/participate from within the Shire of Koorda, and those from the outer regions) 
 
 
 
 
 
 

 Ladies High Tea - Pink Stumps Day 2024

Cougars Cricket Club will be hosting this year's Pink Stumps Day and we are planning on holding 
a Ladies High Tea event at this year's double header to be held at Koorda Recreation Ground in 
December. With 4 out of the 5 teams playing, we anticipate this to be a well attended event like 
last year which was held in Goomalling. Spoiling our ladies (and any men that would like to 
attend), with music entertainment and a wonderful spread of delicious food and drink.
We would like to be considered for support in hosting this event. Breast Cancer awareness is 
important and introducting a PSD in our Cricket Association helps us promote awareness and 
brings our wider community together for a great day.

1296.36
1546.36

Saturday 14 December 2024,
High Tea - 12.30 to 2.30pm
Cricket 20/20 match is from midday

This event will be at Koorda Recreation Ground
Tickets will be available through Cougars Cricket Club and also available on the day.

Advertising/promotions & decorations

We anticipate to be approximately 150-250 people for the day.

It will be a Cougars home game and as per last year it will be a 20/20 double header. With 4 out of 
the 5 teams playing we anticipate not only the local community but supporters from the other clubs 
to attend also.
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Explain how you know the project is needed and supported by the Community, and explain 
what benefits will your project/initiative deliver to the Koorda community?  
 
 
 
 
 
 
 
 
 

Name any other group/individuals that will be involved in the project? (please attach letters 
of support)  
 
 
 
 
 
 
 

If you are applying for funds for equipment, describe what the equipment is and what it will 
be used for in the future? 
 
 
 
 
 
 
 

If your application is unsuccessful, or only partly funded, in the CGP, how will the project 
be delivered? 
 
 
 
 
 
 
 

 

  

In December 2023, we held our initial PSD event in Goomalling. This was a well attended and 
supported event, bringing our greater community together for a great day and raising awareness 
for a great cause.
To be able to hold another successful event and to be rotated around in the cricket association to 
bring together our communities and enjoy a great day.

N/A

Food stands/decorations will be used during the high tea event and can be utilised for any future 
event within the association.

If we are unsuccessful this will have an impact on the ticket prices, we may need to seek 
alternative funding.
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PROJECT INCOME 

Please note that applications with multiple funders/contributors are favoured.  
 
PLEASE INCLUDE ALL IN-KIND AND CASH CONTRIBUTIONS.  
 
Use https://gstcalculator.com.au/ to obtain the amounts excluding GST.  
 
In-kind hours: Please visit https://volunteeringwa.org.au/resources/volunteer-benefits-calculator/  
to determine your organisations in-kind hours for the project. 
PROPOSED PROJECT INCOME BUDGET (ex GST) STATUS 

For example: CGP grant request 1,000 Unconfirmed 

For example: Own organisation cash contribution 500 Confirmed 

For example: Own organisation in-kind contribution 200 Confirmed 

For example: Lotterywest Grant 2,000 Pending  

   

   

   

   

   

   

   

   

   

   

Total Income: 
 
 

 

 

 

PROJECT EXPENDITURE BREAKDOWN (ex GST) FUNDING SOURCE 

For example: Newspaper Advertisement 500 CGP 

For example: Purchase of chairs and tables 500 CGP 

For example: Venue hire 200 Own organisation in-
kind contribution  

For example: Bouncy castle hire 2,000 Lotterywest 

   

   

   

   

   

   

   

   

   

   

Total Expenditure: 
 
 

 

  

CGP Grant Request 1296.36 Unconfirmed
Decorations/advertising 250 Confirmed

1546.36

Sophie Jane Music 1000 CGP
Purchase of food stands/decorations 296.36 CGP

Purchase of decorations 150 own contribution/in kind

Advertising - posters, social media 100 own contribution/in kind

1546.36



Brady Garner

Brady Garner
30/7/24



 

20 stands = $140.00 

 

6 stands = $120.00 



 

6 garlands = $33.00 

6 packs = $33.00 

 

 

 



 

 



CERTIFICATE OF CURRENCY

INSURANCE CLASS Public & Products Liability

INSURED Wyalkatchem Cricket Association

GEOGRAPHICAL SCOPE Worldwide excluding USA, Canada and their protectorates

PERIOD OF INSURANCE From: 30 June 2024 at 4pm Local Time (VIC)
To: 30 June 2026 at 4pm Local Time (VIC)

INTEREST INSURED Legal liability to third parties for bodily injury and property damage 
arising out of the activities of the Insured

LIMITS OF LIABILITY General Liability $50,000,000 any one occurrence

Products Liability $50,000,000 in the aggregate 

Errors & Omissions $10,000,000 in the aggregate

DEDUCTIBLE/EXCESS Public & Products Liability
$500 each and every occurrence (costs inclusive)
Errors & Omissions
$2,500 each and every occurrence (costs inclusive) 

  

INSURER                                     Liberty Specialty Markets is a trading name of Liberty Mutual 
Insurance Company (ABN 61 086 083 605). Incorporated in 
Massachusetts, U.S.A. (The liability of members is limited).

POLICY NUMBER                       ME-CAS-23-401369

       

Dean Mumm Date: 30 July 2024
Head of Corporate Sport

This certificate of currency provides a summary of the policy cover and is current on the date of issue. 
It is not intended to amend, extend, replace or override the policy terms and conditions contained in the actual policy document. This certificate of currency is issued as a matter of information only and confers no 
rights upon the certificate holder. We accept no responsibility whatsoever for any inadvertent or negligent act, error or omission on our part in preparing these statements or in transmitting this certificate by email 

or for any loss, damage or expense thereby occasioned to any recipient of this letter.

Marsh Pty Ltd
ABN  86 004 651 512

727 Collins Street 
MELBOURNE  VIC  3008

GPO Box 1229
MELBOURNE VIC 3001

Tel 1300 130 373
Email sport@marsh.com

Marsh.com.au
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